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Parkersburg Area Community Foundation and Regional Affiliates
Notice to all Scholarship Committee Members:

Confidentiality Policy and Guidelines

In the course of your work as a scholarship committee member, you will come into possession of information that must not be revealed to anyone else. The integrity of the scholarship award process depends upon the confidentiality of such information, and committee members are expected to strictly observe that confidentiality. The unauthorized disclosure of any information about scholarship applicants not only compromises the integrity of the process but may also violate individual rights of privacy and could subject the Foundation to legal action. Confidential information, which must not be shared or discussed with anyone (spouses included) who does not serve on the specific selection committee to which you are assigned, includes:
· Names of students who have applied for scholarships.

· Total number of applications received for a particular scholarship.

· All information students provide on their application and any application attachments, including, but not limited to, financial and scholastic information.

· Any matters discussed among committee members in the process of reviewing scholarship applicants and recommending recipients.

· The names of recommended recipients and amounts of awards; the Foundation notifies all applicants regarding the status of their application.

Further:
· All communication with scholarship applicants must be made by the Foundation staff. Scholarship committee members must not contact applicants, school officials, or any other parties related to the scholarship process directly.

· Committee members must ensure that all materials related to applicants are always in their control; distribution and/or reproduction of any application forms or essays, outside the intended and approved use, is strictly prohibited.

· All application and review materials shall be returned to the Foundation following the final meeting of each scholarship committee.

The Foundation will immediately remove from service any committee member found to violate this policy.

[image: image2.jpg]PARKERSBURG AREA COMMU.N ITY

& REGIONAL AFFILIATES




Parkersburg Area Community Foundation and Regional Affiliates
Conflict of Interest Policy for Scholarship/Award Committees

The Parkersburg Area Community Foundation and Regional Affiliates recognizes that its volunteer committee members and their families are actively involved in our community. At the same time, our community and our organization have entrusted committee members with overall accountability for the organization and scholarships awarded. 

When viewed in this context, and in an environment in which there is considerable competition for scarce funds, committee members must be seen to be making decisions that are free from personal bias. On occasion, potential conflicts of interest may arise. It is The Foundation’s policy to expect each conflict of interest to be addressed openly and appropriately.

A conflict of interest is defined as --- but not limited to --- an activity or interest that may cause bias for or against a particular application. Any possible conflicts must be verbally disclosed before discussion ensuing on the related issue. The committee members must, however, abstain from voting on any matter for which a potential conflict exists.
Scholarship committee members must adhere to the following conflict of interest policy:
· No person may serve on, or be an advisor to, a Foundation scholarship selection committee if, during that year, a relative of the person is an applicant for consideration by that scholarship selection committee.

· The Chairman of the scholarship selection committee shall certify that no applicant considered by the committee that year is related to any member of, or advisor to, the committee.

· Any Foundation board member who is a relative of any nominee shall not participate in any part of the consideration of approval of the scholarship awards.

· No scholarships may be awarded to a relative of the original fund donor for the scholarship created by that donor or to a relative of any substantial donor for the scholarship to which that donor has contributed. 

· The term “relative” for purposes of this policy shall be defined as parent, spouse, child, stepparent, stepchild, grandparent, grandchild, step-grandparent, step-grandchild, aunt, uncle, nephew, niece, first cousin, or sibling (or spouse of any of these).

